
Core Fax System Overview 

 

When you log into the Core Fax system, you will see the following page 

 

 

This page provides access to your inbound / Outbound History and any items in your Outgoing Queue 

 

Within your inbound history, you can select a fax and forward it to another Core Fax User, Delete a Fax 

or Mark it Viewed/Unviewed.   

 

 

You can also set up Categories to organize your incoming Faxes 

 

 

The outbound History provides the ability to  select a fax and Resubmit it for processing, Delete a Fax or 

Mark it Viewed/Unviewed.   



If you open one of the Faxes in the Outbound History queue, you can download, resubmit it for 

processing, Delete it. Print the Fax information, Mark it as unviewed, export, or Assign it to a category 

 

 

 

 

 

You can also view the Fax 

 

View the Fax Properties 

 



View any associated notes 

View the Event log 

 


